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Sean Griffin

From: Jan Gartner
Sent: Thursday, February 17, 2022 1:18 PM
To: Sean Griffin
Subject: Oct '21 newsletter: All Employees Can Make Elective Contributions

I see Linda already copied you on the Sept newsletter. 
 

From: UUA Compensation and Staffing <jgartner@uua.org>  
Sent: Wednesday, October 13, 2021 2:34 PM 
To: Jan Gartner <jgartner@uua.org> 
Subject: All Employees Can Make Elective Contributions 
 

Professional Expense Rules, Open Enrollment in November, Retirement Plan Elective Contributions 

 

Compensation and Staffing News 
 

October 2021 

 

 UUA Office of Church Staff Finances Mission 
Guided by the values of our faith, 

we equip congregations for excellence as employers 

and their staff for financial competence and well‐being. 

 
 

Editor's Note: Thanks for sticking with us as we adjust to a new newsletter platform! 
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Professional Expenses: The IRS Makes the Rules 

We often get questions about how professional expenses can be used. It's important to keep in 
mind that limitations on the use of professional expenses are what prevents them from counting 
as taxable wages. While your congregation has some flexibility in setting policies around the use 
of professional expenses, in the end, everything has to be compliant with IRS Accountable 
Reimbursement Plan rules. 
 

As an example, we've been asked more than once about reimbursement for babysitting so that a 
minister or other staff member can attend an important meeting or event. While it may seem 
reasonable to consider this a professional expense as it will help an employee fulfill a work 
responsibility, it is not acceptable as far as the IRS is concerned. If a congregation were to 
choose to reimburse a staff member for the cost of a babysitter, that amount would need to be 
included in taxable wages. 
 

Remember also that professional expenses belong to the congregation, not to the professional. 
Under an Accountable Reimbursement Plan, unused professional expenses may not be 
converted to salary. 

 

Learn More About Professional Expenses  
 

 
 

UU Retirement Plan Tip #2 

From September through June, we're diving into the UUA Retirement Plan's Top 10 Tips. 
 

Tip #2 

ALL employees (age 18 and up) are immediately eligible to make employee contributions. 
 

Yes, if your congregation participates in the UU Retirement Plan, all employees (people who 
receive a W-2) who are at least 18 years of age – regardless of hours or length of service – can 
save for their future and reduce their current taxes. All they need to do is authorize Elective 
Employee Contributions to their Retirement Plan account via salary deferral through this 
Employee Contributions Agreement. 
 

Two things to check 

1. Is every new employee provided with a copy of your Employer Participation Agreement, 
TIAA Enrollment Information, Employee Contributions Agreement, and Summary Plan 
Description upon hire? 

2. Are you reminding all employees at least annually of this chance to reduce their current 
tax burden while setting aside money for their later years? Some congregations do this at 
the beginning of the new program year in July, which is often when salary adjustments 
take place. Others do it each December. And many congregations send a reminder 
monthly, along with their payday notice and time sheet due dates. 

Additional notes 
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 Neither the UUA nor TIAA receives a copy of the Employee Contributions Agreement. It 
is for the congregation to keep on file. 

 Changes to elective contributions can be started, stopped, increased, or decreased at 
any time. 

 

See UU Retirement Plan Top 10 Tips  
 

 
 

Open Enrollment Coming Soon! 

As always, November is Open Enrollment Month. Open Enrollment is the once-a-year 
opportunity for current employees to enroll in the UUA Health and/or Dental Plans and to add 
dependents without a qualifying event. For the Health Plan, upgrades to plan choices can also be 
made at this time. 
 

We've been working on a new common Enrollment Form for all of our insurance plans. This is 
not the official enrollment form (yet), but if you want to take a look – even test it out, we welcome 
your feedback as we seek to make it as user-friendly as possible (and work out any remaining 
bugs). 
 

Any changes to the Health Plan, including rate changes, will be announced during the last week 
in October. Every UU congregation and affiliate will receive Open Enrollment material and current 
participants will get information by mail.   

 

Learn about UUA Insurance Plans  
 

 
 

Subscribe to Compensation and Staffing News 

Was this newsletter forwarded to you from another congregational leader? Are there other staff 
or lay leaders in your congregation who should be receiving it? We encourage all leaders 
involved in supervision, human resources, and/or finances to subscribe, along with employees 
themselves. 

 

Sign up for Compensation and Staffing News  
 

 
 

UUA Compensation and Staffing 

24 Farnsworth St, Boston, MA 02210 




