
OPEN POSITION 

Date Posted: June 18, 2016 
  

 
 
Updated: June 18, 2016 

Position Title: Youth and Young Adult Coordinator 

Staff Group: Congregational Life, Central East Region 

Reports To: Regional Lead—Central East Region 

Location: Central East Region 

Grade: 10, full-time (benefits eligible) 

 

Application Deadline: Sunday, July 10, 2016 

Purpose 

To advance ministries to and with youth and young adults that are grounded in Unitarian Universalist values. To 

support youth and young adult partnerships that build faithful leadership and spiritual resilience. This purpose is 

fulfilled by working with Congregational Life field staff and Central East Region (CER) volunteer networks. 

Principal Responsibilities 

Young Adult Ministry 

1. Works closely with CER Young Adult Ministries Program Manager, along with other Congregational Life 

staff, the UUA Emerging Ministries team, the UUA Youth and Young Adult Office, and CER young adult and 

campus ministry leaders and volunteers to support young adults at the local, cluster, and regional levels. 

2. Supports CER’s campus ministries including reaching out to leaders. 

3. Supports leaders of CER’s existing young adult ministries in leading consistently high-quality events for 

young adults. 

4. Seeks to find innovative ways of supporting younger young adults in sustaining a connection to Unitarian 

Universalism. 

5. Seeks innovative ways to support young adult leaders at all levels. 

6. Works with Emerging Ministries’ team members to support innovating ministries (including meeting groups 

and missional groups) in service of UU young adults finding spiritual community that fits their spiritual and 

pastoral needs and purpose in life. 

Youth Ministry 

1. Works closely with and under the direction of the CER Youth Ministries Program Manager, along with other 

Congregational Life staff, the UUA Youth and Young Adult Office, and CER youth ministry leaders and 

volunteers, to support youth events at the cluster and regional level. 

2. Works with regional Youth and Young Adult Program Manager to evaluate youth and young adult 

programs and implement changes needed to achieve regionally-aligned best practices, policies, and staffing 

needs. 

3. Supports, recruits, and coaches appropriate volunteer leadership for all youth programs (i.e., chaplains, 

trainers, volunteer adult leaders). Assists in creating a consistent process for recruiting and orienting divers 

leaders to fill leadership roles. 
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4. Helps recruit and train conference coordinators to support volunteer planners and host congregations in 

presenting district and regional youth conferences in CER. Helps ensure standards at conferences that 

demonstrate healthy values in all activities and relationships. Ensures event compliance with timely 

fulfillment of all district and regional policies and practices related to youth conferences. 

5. Schedules and supports trainings in youth ministry. 

6. Consults with and supports religious professionals, youth leaders, and adult advisors in congregations in all 

aspects of youth ministry. 

7. Assists in the development and accomplishment of annual goals to serve congregational youth groups and 

development of youth leadership consistent with district and regional policies and resources. Assists in the 

development and accomplishment of annual goals to serve young adults in the region and development of 

volunteer leadership consistent with district and regional policies and resources.  

8. Assists in the offering of Goldmine residential youth leadership school and other residential youth 

programs, including recruitment and orientation of staff, logistics, budget compliance, program planning, 

and registration processes. Supports integration of graduates into congregational, district, regional, and 

national leadership.  

9. Advances dynamic use of digital communication and social media to create communication networks. 

10. Manages budget, resources, and volunteers relative to areas of responsibility. 

11. Performs additional duties as requested by the supervisor, the Director for Congregational Life, the Chief 

Operating Officer, or the President. 

Qualifications  

This is an exempt Grade 10 position (expected hiring range $47,500-$51,900 commensurate with experience). 

Requirements include: 

• A Bachelors’ degree or equivalent. 

• Deep understanding of Unitarian Universalist values and theology.  

• An understanding of congregational systems dynamics (Healthy Congregations). 

• Group facilitation and presentation skills. 

• Strong communications skills; fluency in written and spoken English. 

• Facility in using social/electronic communications media. 

• Proficiency in using computers and standard office applications including the Microsoft Office Suite. 

• Budget management skills and the ability to manage cash-handling tasks. 

• Strong detail orientation, ability to track details in multiple complex events, and commitment to accuracy. 

• Professional appearance and gracious manner in working with others. 

• Ability to work independently and as part of a team. 

• Ability to travel as required. 

Youth Specific Qualifications 

• Ability to earn and sustain respect of youth, parents, and religious professionals as a leader in youth ministries. 

• Experience as an adult leader in youth programming and knowledge of models of UU youth ministry. 

• Experience in a programmatic role such as camp counselor highly desirable. 
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• Strong ability to articulate safety commitments. 

How to Apply 

People with disabilities, people of color, Hispanic/Latino/a and LGBTQ candidates are encouraged to apply. Send 

cover letter and résumé—indicating “Youth and Young Adult Coordinator—CER” in the subject line—via e-mail to 

careers@uua.org, via fax to (617) 948-6467, or to Human Resources, UUA, 24 Farnsworth Street, Boston, MA 02210. 

E-mail submissions preferred. 

About the UUA 

The Unitarian Universalist Association is a progressive religious denomination headquartered in Boston’s waterfront 

Fort Point Innovation District with offices in Washington, DC and at the United Nations in New York City. Our faith 

community of more than 1,000 self-governing congregations brings to the world a vision of religious freedom, 

tolerance, and social justice. 

 

We offer an excellent benefits package: We pay 80% contribution towards health insurance premiums, 11% towards 

retirement (after one year), and have generous paid time-off policies. We are a great place to work and we value 

diversity. The UUA is an Equal Opportunity Employer. For more information on the UUA, visit us online at UUA.org 

or uuworld.org. 

About the Congregational Life Staff Group 

The Congregational Life staff group is made up of our UUA’s field staff consultant teams divided into five 

collaborative regional teams (www.uua.org/directory/staff/congregationallife). The core purpose of the 

Congregational Life staff team is to cultivate connections between congregations, to inspire and coach new and 

innovative models of “doing church,” and to companion and empower existing congregations and their leaders to 

their next level of impact. Put simply, “We serve interconnection, innovation, and impact.” 

About the Central East Region 

The Central East Region is a collaboration of four districts of the Unitarian Universalist Association who share 

resources and staff to better serve our congregations and Unitarian Universalism.  

 

The lay and professional leaders in the Central East Region of the UUA (Joseph Priestley, Metro New York, 

St. Lawrence, and Ohio-Meadville Districts) have spent the last five years exploring ways of better serving all of our 

congregations, and Unitarian Universalism as a whole, by collaborating and working across district boundaries. We 

have found through experience that we can support congregations and our faith better when we work together. 

The current efforts to implement closer regional sharing and service build on the collaboration among these 

districts achieved thus far. 

 

The Joseph Priestley District serves 67 congregations in Pennsylvania, New Jersey, Delaware, Maryland, Northern 

Virginia and the District of Columbia. The Metro New York District serves 51 congregations in Connecticut, New 

York, New Jersey and Pennsylvania. The Ohio-Meadville District serves 46 congregations in western New York, most 

http://www.uua.org/directory/staff/congregationallife
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of Ohio, western Pennsylvania and West Virginia. The St. Lawrence District serves 34 congregations in upstate New 

York and northeastern Pennsylvania. 


