
Preserving Congregational Archives: 
Resources and Institutional Information 

  
The following information is provided to you by the Unitarian Universalist Association’s 
(UUA) office of Information and Public Witness (IPW). If you have questions about any 
of this, please contact the UUA Information Assistant by telephone at (617) 948-4652 or 
email at info@uua.org.  
 

Resources for Congregational Archives  
 
Congregations are encouraged to preserve archives and artifacts relevant to their 
congregation’s history. These records can be housed on-site provided that the 
congregation has sufficient secure space. Any item of significant value (e g., church 
silver, documents with valuable autographs, etc.) should be placed in a fireproof safe or 
removed to an off-site location (e.g., a bank vault).  
 
If the congregation does not have adequate storage space on-site, it should consider 
sending its archives to an institution that will preserve the documents and provide public 
access to them. Such institutions include local public libraries, local historical societies, 
or major research institutions such as Andover-Harvard Theological Library (the library 
of the Harvard Divinity School in Cambridge, MA).  
 
In this document, the UUA IPW office offers several resource articles to assist 
congregations in their archival work. These include:  
 

• “Maintaining Records and Archives,” from Chapter V of the UUA 
Congregational Handbook (also available online at 
http://www.uua.org/leaders/leaderslibrary/congregationalhandbook/index.shtml)  

• “Archives: Keeping Local Congregational Records” by Heather Watts, Unitarian 
Universalist Church of Halifax, Nova Scotia  

• “Common Memories, Common Hope: Help and Inspiration for the Local Church 
Archivist/Historian,” in Today’s Ministry, vol. XVII, issue 2, summer, 2000 

• “Keeping Congregational Archives” by Bruce C. Harding, Pacific Northwest 
District of the UUA  

• “Church Historian,” a Shared Ministry job description from the First Unitarian 
Universalist Society of Marietta, OH  

 

Information on Institutional Archives  
 
The archives of the UUA (including institutional records of its predecessor institutions, 
the Universalist Church of America and the American Unitarian Association) are held by 
the Andover Harvard Theological Library (AHTL) of Harvard Divinity School. 
  



The AHTL archive includes materials from some congregations, official minister records, 
and Unitarian Universalist-related books/sermons/etc. You can search their online 
catalogue, HOLLIS, for all of the materials in the archive: http://tiny.cc/hollis_ahtl.   
 
Staff at AHTL are professional librarians, researchers, and archivists. Please contact them 
with your research questions and to get help in searching the archives. You can reach 
Frances O’Donnell, Curator of Manuscripts and Archives, at (617) 496-5153 or 
frances_odonnell@harvard.edu. You can reach Clifford Wunderlich, Head of Access and 
Research Services, at (617) 496-5409 or clifford_wunderlich@harvard.edu.   
 
Due to a lack of secure storage space, the UUA does not maintain many archives at its 
offices in Boston. We do maintain a collection of files on all UUA member 
congregations. You may learn more about this and the research services offered by the 
IPW office by contacting the UUA Information Assistant by telephone at (617) 948-4652 
or email at info@uua.org.  
 
 
 
























































